VA Portland Health Care System (VAPORHCS) Institutional Review Board (IRB)

                                                                                        


Advertisement Content Requirements – Review Checklist
	Principal Investigator:
	     

	Project Number (ID#):
	     
	Review Date:  
	     

	Primary/Designated Reviewer:        
Reviewer attestation: by entering my name above, I am confirming that I completed this review and did not have a conflict of interest with this protocol. If you do have a conflict of interest in reviewing this study’s advertisement, please contact an IRB Analyst via the Research Office at x55125 immediately, so that this review may be reassigned.



Regulatory Elements Required for Approval:  

All advertisements must include the following information unless otherwise noted in the VAPORHCS IRB P&P, Section XVI.B.3, Regulatory Criteria Applied During IRB Review, Advertisements and Other Recruitment Materials located at: https://www.portland.va.gov/Research/documents/irb/irb-sop.doc .
This checklist covers all required elements, as well as other elements indicated in the VAPORHCS IRB P&P.  However, other statements may be needed in the advertisement, depending on the study. This checklist should not be considered the final word on whether or not an advertisement or recruitment methods are appropriate for approval. Please contact an IRB Analyst if you need any additional correspondence or forms to be able to answer the questions below.
	REQUIRED INFORMATION TO BE INCLUDED ON PRINT ADVERTISMENTS:
If any requirements are missing from this section, except where noted, the ad. cannot be approved.
	Yes
	No

	1. The VA Tier 1 Graphics Standards used (for flyers only). The Ad must include an approved form of the VA Parent Signature.   NOTE: Public Affairs Office guidance/approved graphics located at (link only assessable behind the VA firewall): https://moss.portland.med.va.gov/PCA/SitePages/Public%20and%20Congressional%20Affairs%20Homepage.aspx  
	N/A  FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. VAPORHCS IRB study number (ID)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. VAPORHCS IRB study title 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4. Description of the purpose of the study
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5. Brief summary of the study procedures including time and other commitment(s) required of participants 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6. Name and address of the investigator and/or research facility for participants to contact for information 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7. Condition being studied and/or the purpose of the research
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8. Criteria that will be used to determine eligibility (in summary form)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9. Clear statement that this is research and not treatment
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10. Brief list of potential benefits (e.g., no cost health exam)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11. If compensation is offered indicate how much
	N/A  FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	ADDITIONAL CRITERIA FOR APPROVAL (guidance and points to consider):

If any requirements are missing from this section, except where noted, the ad. cannot be approved.
	Yes
	No

	12. Information in the advertisement is consistent with the protocol and consent form 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	13. The advertisement is not coercive or creates undue influence to participate 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14. Given the mode of advertising/recruiting, the frequency and/or content, the advertisement would most likely not be considered coercive or harassment by prospective participants 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	15. The advertisement is not unduly optimistic 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	16. The advertisement does not include pull tabs for individuals to rip off for the contact information
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	17. The study uses email for advertising/recruiting, and the following criteria is met: 
	N/A  FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	a. The protocol clearly describes use of email for advertising/recruitment purposes. 

NOTE: Communication of sensitive information by unencrypted email is not permitted. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	b. The study uses Azure RMS for participant advertisement/recruitment, and all VHA ORD requirements are met. 
NOTE: Please see ORD guidance, Frequently Asked Questions:  Institutional Review Board (IRB) and VA Research and Development (R&D) Committee Considerations for Use of Azure Rights Managements Services (RMS) in VA research guidance document, link to guidance document located in VAPORHCS IRB P&P, Section XVI.B.3, Regulatory Criteria Applied During IRB Review, Advertisements and Other Recruitment Materials located at: https://www.portland.va.gov/Research/documents/irb/irb-sop.doc

	 N/A  FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Reviewer(s) Recommendation for Advertisement:

 Approval (no changes)



 Contingent Approval (minor changes)



 Table (significant changes) or Disapproval (not appropriate for use in this study)

List by number any item which received a “no” answer and what corrections are needed:

     
Additional Comments: 

     
Version: 10/30/19

