EXAMPLE COVER LETTER

For the initial request for protocol and consent review, the IRB may require that a specific 

form be completed and submitted providing a summary of the protocol and other essential 

study details.  If so, the form can be attached to the submission letter.


    Institutional Review Board Submission
To:  IRB Chairman                                                             Date:___________


IRB Name/Location

From:  Principal Investigator

Subject:  Protocol # and Title




ITEM(S)  SUBMITTED FOR IRB APPROVAL:

Study protocol dated ___________ 

Informed Consent pages 1 through ____.  Dated  ______________

 Patient Information Material titled __________________________

Advertising Flyer titled:___________________________________

Other:_________________________________________________

______________________________________________________

Thank you for your time and consideration.

_________________________

              Signature

NOTE:  Retain a copy of all documents submitted to the IRB for your file and attach the IRB acknowledgment or approval letter to the retained copy when received from IRB.

Compliments of:

SMART

Site Monitoring, Auditing and Resource Team

VA Cooperative Studies Program

Albuquerque, NM

4-13-05


