INSTRUCTION SHEET
Data Transfer, Data Use and Combined Data Use-Data Transfer Agreements
1.  There are three types of agreements, one for internal transfers of data (VA to VA), one for external transfers of data (VA to non-VA), and one for the transfer of limited data sets only, whether the transfer is VA to VA or VA to non-VA entity.

a. Complete the combined data use-data transfer agreement when transferring data from VA to VA and the following apply:
(1) the data is not considered a limited data set1, or 
(2) the transfer is not in accordance with a VA-approved protocol, informed consent and valid HIPAA Authorization, or
(3) the transfer is not in accordance with a VA-approved protocol that requires the transfer of data from one VA investigator or VA facility to another VA investigator or VA facility, where the protocol is approved at each site (i.e., multi-site study). 
b. Complete the data transfer agreement if you are sending data from the VA to a non-VA entity and the data is not considered a limited data set1.

c. If you are sending a limited data set1, either VA to VA or VA to non-VA entity, complete the data use agreement and have the recipient complete the following forms:

(1) Responsible Requestor and Project Information Sheet, and
(2) Data Use Agreement Checklist.
1Limited Data Set: A Limited Data Set is protected health information from which certain specified direct identifiers of the individuals and their relatives, household members, and employers have been removed. These identifiers include name, address (other than town or city, state, or zip code), phone number, fax number, e-mail address, Social Security Number (SSN), medical record number, health plan number, account number, certificate and/or license numbers, vehicle identification, device identifiers, web universal resource locators (URL), internet protocol (IP) address numbers, biometric identifiers, and full-face photographic images. A limited data set is not de-identified information or data.

