CAREER DEVELOPMENT CHECKLIST  (Revised 2/19/10)

1._____ Proposed Project Questionnaire (check website for current version)
                  PI:_____________________


2._____VA form 10‑0102 Career Development Application (2 pages)
                           Grant #______________
3._____Table of Contents (will be completed by Research Office Staff)                        MIRB #________________
4._____Resubmission letter (if applicable, 3 page limit)

5._____VA form 10‑1313‑3 Current Funds and First-Year Request
6._____VA form 10‑1313‑4 Estimated Per-Year Expenses for Project
7. VA Forms 10-1313-5/6, 10-1313-7 & 10-1313-8

_____Applicant


_____Mentor(s)


_____Consultants or content mentors who provide expertise and are 5% (or greater) effort
8. _____Overlap

9. Narrative (Includes Career Plan and Research Plan.  CDA-1 narrative is limited to 15 pages and the CDA-2 is limited to 25 pages) 
     _____Career Plan
     _____Research Plan

(a)  Objectives

(b)  Background and Significance – (1) Significance; (2) Relevance to Veterans Health

(c)  Work Accomplished



(d)  Work Proposed
10.____ Human Subjects Section (not included in narrative page limit)

(a) Risk to Subjects - (1) Human Subjects Involvement and Characteristics; (2) Sources of Materials; (3) Potential Risks
(b) Adequacy of Protection from Risks – (1) Recruitment and Informed Consent; (2) Protecting Against Risk
(c) Potential Benefit of the Proposed Research to the Subject and Others
(d) Importance of the Knowledge to be Gained
11. ____ Animal Subjects Section (not included in narrative page limit)
(a) Detailed Description of the Proposed Use of the Animals; (b) Justification of animal use, species, numbers to be used; (c) Veterinary care of animals; (d) Procedures to minimize discomfort, stress, pain and injury;  (e) Method(s) of euthanasia

12. ____ Resources
13.____  Literature Citations for Narrative
14. ____ Mentor’s Letter of Commitment (from each mentor, if more than 1 mentor)

15. ____ Approved Extended Educational Leave Request (CDEA nominees only)

16. ____ R&D Committee memorandum

17.____  LOI Acceptance Letter 

18.____  Letter/Memo of Support from Service Chief or Section Head

19.____  Letter/Memo of Support from ACOS/Research & Development
20.____  Letter/Memo of Endorsement from the Medical Center Director (CEO)

21.____ Three (3) Reference Letters

22.____ Appendices (notification letter, summary statement, reviewer critiques (resubmissions only), 3 reprints or manuscripts, tables or charts that cannot be reproduced clearly and inserted into narrative).

Application Submission – See Research Office Staff
